Support Staff Application

We realize that the key to a successful Christian School is its staff. We are seeking applicants who
are professionally qualified, who love children, and who, by the pattern of their lives, are Christian
role models. “A student is not above his teacher, but everyone who is fully trained will be like his
teacher.” Luke 6:40. We invite you to complete this application and return it to our school office. If
an opening occurs for which you may qualify, we will notify you to set up a personal interview.
Thank you for your interest in the ministry of our school. It is our prayer that God will fulfill His
perfect will in the lives of all applicants.

A. Applicant’s Name and Address

Last name First name Middle initial

Application date / / Date available / /

Current address:

City State Zip
Phone: Days ( ) Evenings ( )

Cell phone ( ) E-mail

Best time to call? Length of time at this address?

Permanent address and phone number if different from current address

Please list any additional addresses where you have resided at any time during the past five years:

B. Position Desired

Position, or positions, applying for

O Full time [ Parttime [ Temporary [ Summer Available when?

Application date /___/___ Application received by: [1 Walk-in I Mail [ E-mail [ Fax [ lInternet



Referral source: [1 Employee [ Relative [ Other

Expected earnings: $

C. Christian Background

As a Christian organization, we require all of our employees to be practicing Christians. Federal law allows us to confine our

hiring to members of our faith community. Please carefully read the school’s statement of faith, which is attached.

In addition to answering the questions below, please attach a written statement of your personal testimony.

LI | fully support the statement as written, without mental reservations.

L] | support the statement except for any areas listed and explained on a separate paper. These areas represent either

disagreements or items for which | have not yet formed an opinion or a conviction.

What local church are you currently attending?

In what church activities are you involved?

D. Education and Professional Training

Name and location (city, state) of last high school

attended

Diploma received?

Name and location (city, state) of business school,

trade school, college, or university attended

Type of certificate, diploma, or degree: BA, MA,

other




E. Employment History
Please start with your current or most recent employer and work backward for the past ten years. If necessary, use a

separate paper and follow the same format for additional positions.

1. Position Dates of employment

Employer Address

Work Performed

Supervisor’s name and phone number

Reason for leaving

Hourly Rate Date we may contact current employer
2. Position Dates of employment
Employer Address

Work Performed

Supervisor’s name and phone number

Reason for leaving

Hourly Rate Date we may contact current employer
3. Position Dates of employment
Employer Address

Work Performed

Supervisor’s name and phone number

Reason for leaving

Hourly Rate Date we may contact current employer




4. Position Dates of employment

Employer Address

Work Performed

Supervisor’s name and phone number

Reason for leaving

Hourly Rate Date we may contact current employer

Have you ever worked under a different name for any of the employers you have listed (e.g., maiden name)? If so, what

name, or names, did you use?

How did you learn about our school?

Why do you wish to work here?

F. Personal References
List the names of five people who are not related to you and who have a definite knowledge of your qualifications and

character. Please include at least two previous employers and your current pastor.

Name and complete address Phone Position




G. Additional Helpful Information

Are you specifically trained or have you had experience in the following? Check all that are applicable.
[ School secretary

U Filing clerk

L] Teacher aide

1 Bookkeeper

[ Administrative assistant

] Custodian

] Maintaining existing computer/programs
] Receptionist

] Cook

L] Cafeteria worker

LI Childcare worker

L] Bus driver

LI Clerk

LI Other

Special skills

[ Desktop publishing
1 Scheduling

[ Spreadsheet

[ First aid certification
] CPR certification

LI Other

If you desire, you may list any additional qualifications, skills, experiences, or interests:

Has any employer ever subjected you to disciplinary action, suspension, or termination or asked you to leave a
paid or unpaid position on the grounds of any unlawful sexual behavior or violation of an employer’s sexual

misconduct policy or antiharassment policy? (1 Yes [ No If yes, please attach a statement or explanation.

Have you ever resigned a position to avoid termination or discharge? [ Yes [ No If yes, please attach a

statement or explanation.



H. Applicant’s Certification and Agreement

| understand that Morning Star Academy does not discriminate in its employment practices against any person because of

race, color, national or ethnic origin, gender, age, or disability.

| hereby certify that | have not knowingly withheld any information that might adversely affect my chances for
employment, and that the facts set forth in this application process are true and complete to the best of my knowledge. |
understand that falsification of any statement or a significant omission of fact on the application, supporting documents, or
interviews may prevent me from being hired or, if hired, may subject me to immediate dismissal regardless of when or how
it was discovered. If | am released under these circumstances, | further understand and agree that | will be paid and receive

benefits only through the day of release.

| authorize Morning Star Academy to thoroughly interview the primary references that | have listed, any secondary
references mentioned through interviews with primary references, or other individuals who know me and have knowledge
regarding my testimony and work record. | also authorize the school to thoroughly investigate my work records and

evaluations, my educational preparation, and other matters related to my suitability for the position.

| authorize my former employers and any other references to disclose to the school any and all employment records,
performance reviews, letters, reports, and other information related to my life and employment, without giving me prior
notice of such disclosure. In addition, | hereby release the school, my former employers, all other references, and all other
parties from any and all claims, demands, or liabilities arising out of or in any way related to such investigation or

disclosure. | waive the right to ever personally view any references given to the school.

| understand that this application for employment is valid for no more than 120 days. After that, | must resubmit an

application in order to be considered for positions at this school.

| understand that this is only an application for employment and that no employment or employment contract is being

offered at this time.

| understand that failure to complete any portion of this application or to sign this application will result in rejection of my

application.

| certify that | have carefully read and do understand the above statements.

Applicant signature Date



Statement of Faith

Morning Star Academy endorses the Statement of Faith of the Evangelical Free Church of America.

God

The Bible

The Human
Condition

Jesus Christ
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Christ
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We believe in one God, Creator of all things, holy, infinitely perfect, and eternally existing in
a loving unity of three equally divine Persons: the Father, the Son and the Holy Spirit. Having
limitless knowledge and sovereign power, God has graciously purposed from eternity to
redeem a people for Himself and to make all things new for His own glory.

We believe that God has spoken in the Scriptures, both Old and New Testaments, through
the words of human authors. As the verbally inspired Word of God, the Bible is without error
in the original writings, the complete revelation of His will for salvation, and the ultimate
authority by which every realm of human knowledge and endeavor should be judged.
Therefore, it is to be believed in all that it teaches, obeyed in all that it requires, and trusted
in all that it promises.

We believe that God created Adam and Eve in His image, but they sinned when tempted by
Satan. In union with Adam, human beings are sinners by nature and by choice, alienated
from God, and under His wrath. Only through God’s saving work in Jesus Christ can we be
rescued, reconciled and renewed.

We believe that Jesus Christ is God incarnate, fully God and fully man, one Person in two
natures. Jesus-Israel’s promised Messiah-was conceived through the Holy Spirit and born of
the virgin Mary. He lived a sinless life, was crucified under Pontius Pilate, arose bodily from
the dead, ascended into heaven and sits at the right hand of God the Father as our High
Priest and Advocate.

We believe that Jesus Christ, as our representative and substitute, shed His blood on the
cross as the perfect, all-sufficient sacrifice for our sins. His atoning death and victorious
resurrection constitute the only ground for salvation.

We believe that the Holy Spirit, in all that He does, glorifies the Lord Jesus Christ. He convicts
the world of its guilt. He regenerates sinners, and in Him they are baptized into union with
Christ and adopted as heirs in the family of God. He also indwells, illuminates, guides, equips
and empowers believers for Christ-like living and service.

We believe that the true church comprises all who have been justified by God’s grace
through faith alone in Christ alone. They are united by the Holy Spirit in the body of Christ, of
which He is the Head. The true church is manifest in local churches, whose membership
should be composed only of believers. The Lord Jesus mandated two ordinances, baptism
and the Lord’s Supper, which visibly and tangibly express the gospel. Though they are not the
means of salvation, when celebrated by the church in genuine faith, these ordinances
confirm and nourish the believer.

We believe that God’s justifying grace must not be separated from His sanctifying power and
purpose. God commands us to love Him supremely and others sacrificially, and to live out
our faith with care for one another, compassion toward the poor and justice for the
oppressed. With God’s Word, the Spirit’s power, and fervent prayer in Christ’s name, we are
to combat the spiritual forces of evil. In obedience to Christ’s commission, we are to make
disciples among all people, always bearing witness to the gospel in word and deed.

We believe in the personal, bodily and premillennial return of our Lord Jesus Christ. The
coming of Christ, at a time known only to God, demands constant expectancy and, as our
blessed hope, motivates the believer to godly living, sacrificial service and energetic mission.

We believe that God commands everyone everywhere to believe the gospel by turning to
Him in repentance and receiving the Lord Jesus Christ. We believe that God will raise the
dead bodily and judge the world, assigning the unbeliever to condemnation and eternal
conscious punishment and the believer to eternal blessedness and joy with the Lord in the
new heaven and the new earth, to the praise of His glorious grace. Amen.



Lifestyle Agreement

Morning Star Academy is a religious, nonprofit organization representing Jesus Christ throughout the local community.
Morning Star Academy requires its employees to be born-again Christians, living their lives as Christian role models (Rom.
10:9-10, 1 Tim. 4:12, Luke 6:40). Employees will conduct themselves in a way that will not raise questions regarding their
Christian testimonies. A Christian lifestyle should reflect the biblical perspective of integrity, appropriate personal and family
relationships, business conduct, and moral behavior. An employee is expected to demonstrate a teachable spirit, an ability to
share love for others, a willingness to live contentedly under authority, and a commitment to follow the Matthew 18 principle

when an issue arises with fellow employees or management.

Morning Star Academy employees will maintain a lifestyle based on biblical standards of conduct. Failure to do so may result in
a reprimand or, in some cases, dismissal from employment. It is the goal of Morning Star Academy that each employee will

have a lifestyle in which “He may have the preeminence” (Col. 1:18, NKJV).

| certify that | have carefully read and do understand the Morning Star Academy Statement of Faith and Lifestyle

Agreement.

Applicant signature Date



